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C.ITobenurens- 2021 .

I. O0mue nmoJs1o:xeHus

1.1. Hactosimee [Tonoxxenne 06 o6paboTke MepCcoOHAIBHBIX JAHHBIX PAOOTHUKOB (faiee —
[Monoxenune) MOV « [ToGenuTenbekuii neTckuil cany (nanee — YupexaeHue ) pa3padoTaHo B
cooTBeTcTBUU ¢ TpynoBeiM KojekcoMm Poccuiickoit @enepanun, Koncrurynueit Poccuiickoi
Oeneparun, ['paxknanckum Kogekcom Poccuiickoit @enepannu, PepepanbHbiM 3aKk0HOM «O0
uH(popMaluu, HTHPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3amuTe nHhopMauny, OenepaibHbIM
3ak0HOM «O MepCOHANBHBIX JaHHBIX», [[paBuiiaMu BHYTPEHHETO TPYIOBOT'O paciopsiika
Yupexaenus

1.2. Llenb pazpabotku [lonoxxeHust — omnpenenenue nopsaka oopadoTKU NepcoHaIbHBIX
naHHbIX paboTHuKOB MJIOY « [lobenuTenbekuil 1eTckuii cany -obecreueHue 3aliuThl IpaB u
cB00O]1 paOOTHUKOB YUpeKIeHUs MPU 00pabOTKE UX MEPCOHAIBHBIX TaHHBIX, a TAKXKE
YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI, UMEIOLIUX JOCTYII K IEPCOHATIbHBIM
JTAaHHBIM PaOOTHUKOB YUpeXk/I€HUs, 32 HEBBIIIOJHEHUE TPEOOBAHUM HOPM, PETYIUPYIOILUX
00paboTKY U 3alIUTY MEPCOHATBHBIX JAHHBIX.

1.3. Ilopsok BBosa B fAericTBre U u3mMeHeHus [lonoxenus.

1.3.1. Hacrosiee [lonoxeHnue BCTynaeT B CHULy C MOMEHTA €r0 YTBEPKJICHUS 3aBEIyIOIICH
YupexaeHus U IeHCTBYeT OECCPOYHO, 10 3aMEHBI €r0 HOBBIM [1os10KEeHHEM.

1.3.2. Bce uzmenenus B [lonoxxeHne BHOCSATCS TPUKA30M.

1.4. Bce paboTHHKHM YUpekIeHHs JODKHBI ObITH 03HAKOMIICHBI C HacTOSAIIMM [losoXkeHneM oz
POCIIHCE.

1.5. Pexum KOH(i)I/IJIeHHI/IaJ'II)HOCTI/I MNEPCOHATIBbHBIX JaHHBIX CHUMACTCA B ClIydasaX UX
00€3IMYMBaAHUS M 10 HICTCUCHUU 75 JIeT CpOKa X XpaHCHHA, W IPOAJICBACTCA HAa OCHOBAHUU
3aKIIFOYCHUA BKCHepTHOfI KOMUCCHH quenc,ueHI/m, €CJIM MHOC HE OMMPEACIICHO 3aKOHOM.

II. OcHOBHBIE MOHSITHSA U COCTAB NMEPCOHAJIBHBIX JAHHBIX paﬁoTHHKOB

2.1. Ins ueneit Hacrosimero [lonoxeHns UCIONIb3YIOTCA CIEeIYIOIIMEe OCHOBHbIE MOHATHA[ 1]:

— IIepCOHANIbHBIE TaHHBIE PA0OTHHUKA — JIt00ast HHPOPMAITUs, OTHOCSIIASACS K OTPECIIEHHOMY
WA OTIPEJISIIIEMOMY Ha OCHOBAHWH TaKoW MH(popMaIiu pabOTHHKY, B TOM YHCIIE €ro (paMuimms,
UMsl, OTYECTBO, T'OJ], MECHI], JaTa U MECTO POXKICHHUSI, a/ipec, CeMeHOe, COIIMAIIbHOE,
UMYIIECTBEHHOE TTOJIOKEHUE, 00pa3oBaHue, mpodeccus, J0X0Ibl, Apyras HHopMarms,
HeoOXxouMasi paboTOAATEINIO B CBA3U C TPYJAOBBIMH OTHOIIECHUSIMH;

— 00paboTKa MepcoOHALHBIX TAaHHBIX — COOp, CHCTeMaTH3aINsl, HAaKOTJICHHE, XpaHEHHeE,
yTouHeHHe (0OHOBJICHHE, U3MEHEHHE), UCTIOJIb30BaHKEe, PACIPOCTPAHEHUE (B TOM YHCIIE
nepeaaya), o0e3IuuBaHue, OJIOKUPOBAHKE, YHUUTOKEHHUE NTEPCOHATBHBIX TAHHBIX PA0OTHUKOB
YupexneHus

— KOH(pHICHIIMATbHOCTh TIEPCOHAIIBHBIX JIAHHBIX — 00s3aTEIBHOE JIsI COOTIOICHUS
HA3HAYCHHOT'O OTBETCTBEHHOTO JIUIIA, TIOTYYHBIIETO JOCTYI K MEPCOHATLHBIM JTAHHBIM
pabOTHHUKOB, TpeOOBaHUE HE JOMYCKATh UX PAaCIPOCTpPaHEHUsT Oe3 corjiacus paOOTHHUKA WIH
MHOT'0 3aKOHHOT'O OCHOBAHUS;

— pacrpocTpaHeHHEe NEPCOHABHBIX JaHHBIX — JIEHCTBUS, HANPaBJICHHbIE HA Mlepeiady



MEPCOHAITBHBIX JaHHBIX PAOOTHUKOB OINPEACTICHHOMY KpYTY JInII (Tiepeada mepCoOHATbHBIX
JTAHHBIX ) U HA 03HAKOMIJICHHUE C TICPCOHAIBHBIMU JaHHBIMH HEOTPaHUYEHHOTO KpyTa JIUII, B
TOM 4HcJIe 00HAPOIOBAaHHE EPCOHATBHBIX JAHHBIX pAOOTHUKOB B CPEACTBAX MACCOBOM
UHpOpMaIINH, pa3MeIeHIe B UHPOPMAIIMOHHO-TEIICKOMMYHUKAITMOHHBIX CETSIX WU
MPEIOCTABIICHUE IOCTYIIA K IEPCOHAIBHBIM JIAHHBIM PAOOTHUKOB KaKUM-THOO0 MHBIM CIIOCOOOM;
— HMCIIOJIb30BaHKE NIEPCOHAIBHBIX JaHHBIX — JEHCTBUS (OTepaIiu) C IEPCOHATBHBIMU
JAaHHBIMHU, COBEPIIIAEMBIE TIOJDKHOCTHBIM JIUIIOM Y UPEKIACHHS B EIISX MPUHATHUS PEIICHHUA UK
COBEPILEHHSI MHBIX JICHCTBHIA, TOPOXKIAIOIINX OPUIMYECKHIE MTOCICICTBUSI B OTHOIICHUH
pabOTHUKOB JINOO MHBIM 00pPa30M 3aTPAruBaIOIIUX UX MMPaBa U CBOOOIBI WU MPaBa U CBOOOIBI
JPYTUX JIHIL;

— OJIOKMpOBaHUE NMEPCOHATBLHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne coopa, CHCTeMaTH3aIHH,
HAKOILJICHUS, UCIIOJIb30BaHMsI, PACIIPOCTPAHCHUS TIEPCOHAIBHBIX IaHHBIX PA0OTHUKOB, B TOM
qHCIie X Mepeladn;

— YHUYTOXKEHHE NIEPCOHATBHBIX JaHHBIX — JICHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJIEP)KaHUE MIEPCOHATBHBIX JJAHHBIX B HH()OPMAIIMOHHON CHCTEME
NIEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB HIIM B PE3YJIbTaTe KOTOPHIX YHUUTOXKAKOTCS MaTepUAIbHBIC
HOCHTEJIH IePCOHATBHBIX IAHHBIX PAOOTHHUKOB;

— 00€3JINYMBaHUE TIEPCOHAIBHBIX JJAHHBIX — JICHCTBHSI, B PE3YJIbTATe KOTOPHIX HEBO3MOMXHO
OTIPEACIUTh MPUHAICKHOCTh IEPCOHATBHBIX JAaHHBIX KOHKPETHOMY paOOTHUKY;

— 0OILEIOCTYITHBIC TEPCOHATILHBIC IAHHBIC — MEPCOHATIBLHBIC TAHHBIE, JJOCTYI
HEOTPaHMYEHHOTO KPyTa JIAI K KOTOPBIM MPEIOCTABIICH C COTIIACUs paOOTHHKA UM HA KOTOPBIC
B COOTBETCTBHH C (eiepalIbHBIMU 3aKOHAMU HE PACIIPOCTPAHSIETCsl TPEOOBAHKE COOITFOICHUS
KOH(HICHIIMATHHOCTH.

— uHpopmanus — cBeIeHHS (COOOIIEeHHUsI, TaHHBIE) HE3aBUCUMO OT (POPMBI UX
npeacTaBieHus|2].

— TOKyMEHTHpOBaHHas HHPopMaIis — 3aUKCUPOBAHHAS HA MaTepUATbHOM HOCUTENE IMTyTeM
JIOKYMEHTHUPOBAHUS WH()OPMAITHS C PEKBU3UTAMHU, IIO3BOJISIONINMHE ONIPEICITUTh TaKYIO
nH(GOPMAIIHIO WK €€ MaTepualbHbIH HOCUTENb.

2.2. B cocTaB nepcoHaNIbHBIX JIaHHBIX PAOOTHUKOB YUpPEXKIEHUS BXOJAT JOKYMEHTHI,
coJiepskalire nH(pOpMalHio O TaCIOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOLIEHUH K BOUHCKON
00513aHHOCTH, CEMEMHOM I10JIOKEHUH, MECTE JKUTEJIbCTBA, COCTOSIHUU 3/J0OPOBbS, a TAKXKE O
IPEbIIYIIUX MECTaX UX PaOOTHI.

2.3. Kommeke JOKYMEHTOB, COMPOBOKIAIOIIMI ITpoliecc 0(popMIIEHHUS TPYLOBbIX OTHOLIECHHM
paboTHHKA B YUpPEXJAECHUH NIPH €r0 IpuemMe, epeBo/ie U YBOJIbHEHUH.

2.3.1. Undopmanus, npeacraiseMas paOOTHUKOM IpU MOCTYIUIEHUH Ha paboTy B
VYupexaeHnue, 10KHa UMETh IOKYMEHTaIbHY0 Gopmy. [Ipu 3akinoueHnn Tpya0BOro 10roBopa
B COOTBETCTBUH cO CT. 65 TpynoBoro koaekca Poccuiickoit denepannn 1m0, NocTynaruiee Ha
paboTy, mpeabsBIseT paboTOAATENIO:

— HacToOPT UM UHOM TOKYMEHT, yIOCTOBEPSIOUINI TNYHOCTh;

— TPYZIOBYIO KHUXKKY, 32 UCKIIFOUEHUEM CITy4aeB, KOT1a TPYIOBOM IOrOBOp 3aKIII0OYAETCs
BIEPBBIE UM PAOOTHUK IOCTYNAET HA pabOTy Ha YCIOBUSAX COBMECTUTEIBCTBA, TUO0 TPYAOBast
KHIKKa y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOil UK MO APYTUM IpUYUHAM;

— CTPaxoBOC€ CBUACTECIBCTBO rOCyAapCTBEHHOT'O IICHCHUOHHOI'O CTPpaxXOBaHUAA,

— JOKYMCHTBI BOMHCKOI'O YU€Ta — IJIA BOEHHOOOSI3aHHBIX U JIMI, IMOJJIC)KAIINX BOMHCKOMY
yuery;



— TIOKyMEHT 00 00pa30BaHNH, O KBATM(UKAIIUH WIM HAIWYUU CIICHUANbHBIX 3HAHUNA — TpU
HOCTYIUICHUH Ha paboTy, TPeOYIONIyIO CTIeHaIbHBIX 3HAHUH WM CTICIIMATbHONW TOATOTOBKH;

— cBuzeTenbcTBO 0 npucBoennn MHH (ripu ero Hanuuum y pabotHuka)|3].
2.3.2. Ilpu odopmiieHnn paboTHUKA B YupexkIeHHe paOOTHUKOM OT/Aela KaJpoB 3aM0JIHAETCS
yaudunupoBannas popma T-2 «JInunas kapTouka pabOTHHKA», B KOTOPOH OTPaXKarOTCA

cleyollre aHKeTHbIe U Onorpaduyeckue JaHHble paboTHUKA:

— obume ceaenus (O.M.0O. paboTHUKa, TaTa POXKIACHHS, MECTO POXKIACHHS, TPAXKIAHCTBO,
oOpa3oBanmue, mpodeccusi, CTaxx padoThl, COCTOSHHE B Opake, MaCIIOPTHBIC TAHHEIE);

— CBEJICHUS O BOMHCKOM YU€Te;
— JaHHBIC O TIpHEME Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJIEHHUS O TIEPEBOJIax Ha JAPYTYIO paboTy;

— cBeJleHus 00 aTTecTaluy;

— CBEJICHUS O TIOBBIIICHUU KBATU(UKAIIIY;

— CBEJICHUS O MPOPECCHOHATBHOMN MIEPENOIrOTOBKE;

— CBeJIeHHUs 0 Harpajax (MOOMIPEHUSX ), TOYETHBIX 3BAaHUSX;
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHUS O COIIMAJIbHBIX TapaHTHUSX;

— CBEJICHHUS O MECTE KUTEJIbCTBA M KOHTAKTHBIX TeledoHax.

2.3.3. B otnene kaapoB YupexaAeHUs CO3JAI0TCS U XPaHSTCs CIe1yIOIIMe IPYIIbl JOKYMEHTOB,
coJiepKallie JaHHble 0 pa0OTHHUKAX B €JMHUYHOM MJIM CBOJHOM BH/IE:

2.3.3.1. JIokyMeHTBI, coJieprKalliue nepcoHalbHbIe JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COTIPOBOXKIAIONIHE TIpo1iecc 0(hOpMIICHHUS TPYIOBBIX OTHOIICHHUH MTPH IpUEMeE Ha
paborty, nepeBo/ie, yBOJbHEHUH; KOMIIEKC MaTepHUaIoOB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO;
MPOBEICHUIO COOECEI0BaHMUI ¢ KaHAUIATOM Ha JOJDKHOCTH; MIOJJTMHHAKH U KOITUH TPHKA30B I10
JUYHOMY COCTaBY; JMUYHBIE JeJa U TPYIOBbIE KHIKKM PAOOTHUKOB; JIeNIa, COIeprKallne
OCHOBaHMS K PUKa3y IO JIMIHOMY COCTaBY; JeJia, COAEPIKaIlie MaTepHabl aTTeCTALUH
pabOTHUKOB; CITyXeOHBIX pacciieI0BaHU; CIIPaBOUYHO-UH(OPMAIIMOHHBIN OaHK TaHHBIX MO
nepcoHany (KapTOTEeKH, KYPHAJIbI); TOJTHHHUKHA U KOTIMY OTYETHBIX, AaHATUTHUECKUX U
CIPAaBOYHBIX MAaTEPUAIIOB, ITEPEJABAEMbIX PYKOBOJICTBY YUpPEX/IE€HUS; KOIUU OTYETOB,
HAIpaBISIEMBIX B TOCYIapCTBEHHBIE OPTaHbl CTATUCTHKH, HAIOTOBBIE HHCIIEKITUH, BBIIIECTOSIIINE
OpraHbl yIpaBJICHUS U JPyTUe YUPESKICHNUS).

2.3.3.2. JlokyMeHTanus 10 OpraHu3aiy paboThl CTPYKTYPHBIX MOAPa3IeNeHui (ITOJI0KEHHS O
CTPYKTYPHBIX MOAPa3JeIeHHIX, TOJKHOCTHbIE MHCTPYKIIUU paOOTHUKOB, IPUKA3bI,
pacnopspKEHHUs, yKa3aHUsl PyKOBOJACTBA Y UpEXACHHUSI); JOKYMEHTHI 110 INIAHUPOBAHUIO, YUETY,
aHaJIM3y U OTYETHOCTH B YacTU paboThI ¢ nepcoHaioM OpraHu3aiyy.



II1. Coop, 00pabdoTKa M 3a1IUTA MEPCOHATBHBIX JTAHHBIX
3.1. [lopsiok mosydeHus: MepCOHAIbHBIX JTAHHBIX.

3.1.1. Bce nepconanbHbIC JaHHBIE pa0OTHUKA Y UPEKICHUS CIICAYET MOTydaTh Y HETO Camoro.
Ecnu nepcoHabHbIE TaHHBIE PAOOTHHKA BO3MOKHO MOJYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee U OT HEro JOJKHO ObITh MOIY4EeHO
NUCbMEHHOE coryiacue. JJoIKHOCTHOE JTUI0 padoToaaTeNsl JOHKHO COOOIUTh pAaOOTHUKY
YupexaeHus o LemsiX, IpearnojiaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJIy4YeHHUs EPCOHATIBHBIX
JIAHHBIX, @ TAKXKE O XapaKTepe MOAJIeKAIINX MTOTYyYSHHUIO MEPCOHAIBHBIX TAHHBIX U
MOCIEACTBUIX 0TKa3a paOOTHHKA JJaTh MUCbMEHHOE COTJIACHE HA UX MOJTydeHue[4].

3.1.2. PaGoTonarens He MMEET IpaBa MOJIy4aTh U 00padaThIBaTh NEPCOHAIbHBIC JaHHbBIC
paboTHHKA YUPEKICHUS O €ro pacOBOM, HAIIMOHALHOW PUHAJICKHOCTH, TOTUTHYECKIX
B3IUISAAX, PEIUTHO3HBIX HIH (UIIOCOPCKUX YOSKICHUSIX, COCTOSIHUH 3/I0POBBS, HHTUMHOM
JK13HU. B cliydadax, HCIMOCPECACTBCHHO CBA3AHHLIX C BOIIPOCAMHU TPYAOBBIX OTHOIHGHI/If/'I, B
cootBeTcTBUH cO CT. 24 Koncrurynuun Poccuiickoit dexepanuu paboToaarens BpaBe MoIydaTh
1 00pabaThIBaTh JaHHBIC O YACTHOM JKU3HU PAOOTHHUKA TOJIBKO C €ro MUCbMEHHOTO coraacus|S].

O0paboTka yKa3aHHBIX IEPCOHATBHBIX IAHHBIX pA0OTHUKOB paboToaTeNIeM BO3MOXKHA TOIBKO
C UX corjacus 160 6e3 X Coriacus B CIACAYIOMINX CIyJasx:

— HNEPCOHAJIBHBIC TAHHBIC SABJISAIOTCA 06IJ_ICIIOCTYHHBIMI/I;

— MEePCOHAJIbHBIE TaHHBIE OTHOCATCS K COCTOSTHHIO 3/10pOBbSl paOOTHHKA U UX 00paboTKa
HEo0XouMa TSt 3alTUTHI €T0 )KU3HH, 3J0POBbS MIIM HHBIX )KU3HEHHO BaYKHBIX HHTEPECOB JINOO
YKU3HH, 3/I0POBbS WA UHBIX KU3HEHHO BAYKHBIX HHTEPECOB APYTHUX JIULL U MTOJy4YSCHHE COTJIACHUS
pabOTHUKA HEBO3MOKHO;

— 110 TpeOOBaHUIO TOJTHOMOYHBIX FOCY/IapPCTBEHHBIX OPTaHOB B CIIy4asix, IPEAyCMOTPEHHBIX
benepaabHBIM 3aKOHOM[6].

3.1.3. PaboTonarens BnpaBe oOpadaThIBaTh EPCOHANIbHBIE JaHHBIE PAOOTHUKOB TOJIBKO € UX
MUCBbMEHHOTO COTJIacHsl.

3.1.4. IlucbmenHoe coryiacue paboTHHKa Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JaHHBIX JOKHO
BKJIIOYATh B ceOsl:

— CbaMI/IJ'II/IIO, HUMs, OTYECTBO, aapeEC CY6T)CKTa NEPCOHANIBHBIX JAaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro JIMYHOCTb, CBEACHMS O 1aT€ BbIIa4M YKa3aHHOIO JJOKYMEHTa
M BBIJABIIEM €I'0 OPraHe;

— HauMeHoBaHue ((haMUIINIO, UM, OTYECTBO) U aJJPeC ONepaTopa, NOJy4aroIlero corjiacue
CcyOBeKTa MepCOHANTBHBIX JaHHBIX;

— 11e71b 00pabOTKH NMEePCOHATBHBIX JTaHHBIX;

— IIepedyeHb NMEePCOHAIbHBIX JIaHHBIX, HA 00paOOTKY KOTOPBIX JJa€TCsl corjlacue cyObeKTa
NIEPCOHAIBHBIX JaHHBIX;

— TIiepedeHb JIEHCTBUH C epCOHAIbHBIMU JAHHBIMH, Ha COBEpIIEHHE KOTOPBIX JaeTcs coriacue,
o0I111ee OMMcaHKue UCTIONb3YEMBIX OTIEPaTOPOM CIIOCOO0B 00PaOOTKN MEPCOHANBHBIX IaHHBIX;

— CpPOK, B TEUEHHE KOTOPOI'o IEHCTBYET COrjacue, a TaKkXKe MOpsI0K €ro OT3bIBA.



dopma 3asBICHUS O COTIIACUU pabOTHHUKA HAa 00pabOTKY EPCOHANBHBIX JAHHBIX CM. B
npuioxkeHuu 1 k HactosimemMy Ilonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIOIMUX CITydasaX:

1) oOpaboTKa nepcoHaNbHBIX JAHHBIX OCYIIECTBIIAETCS HAa OCHOBaHUH TpyaoBoro kojekca PO
WIN MHOTO (eIepaIbHOro 3aKOHa, YCTAHABIMBAIOILETO €€ eJlb, YCIOBHS IOIy4eHUs
MEPCOHAIBHBIX JaHHBIX U KPYT CyOBEKTOB, IEPCOHAIbHBIC JAHHBIE KOTOPBIX MOJIEKAT
00paboTKe, a TaKXKe OMPEACISIONIEr0 IOTHOMOYHS paboToAaTeNs;

2) 0O6paboTKa epCOHANBHBIX JaHHBIX OCYIIECTBIISCTCS B IENSIX UCTIOTHEHHS TPYIOBOTO
JIOTOBOPA;

3) o0paboTKa MepCcOHANBHBIX JAHHBIX OCYIIECTBISCTCS AJISl CTATUCTUUECKUX WU MHBIX
HAy4YHBIX IIeJICH MPU YCIOBUU 00513aT€TLHOTO 00€3IMUMBAHUS TIEPCOHATBHBIX JTAHHBIX;

4) 00paboTKa MEPCOHANBHBIX JAHHBIX HEOOXOAUMA IS 3aIIUTHI KU3HU, 3JI0POBbS UJTH HHBIX
YKU3HEHHO BKHBIX HHTEPECOB paOOTHUKA, €CIIU MOTyUYEHUE €r0 COrNIacusi HEBO3MOXKHO.

3.2. [lopsimok 0OpabOTKH, Mepeaadu U XpaHeHUsI IEPCOHATbHBIX JIAHHBIX.

3.2.1. PaboTHUK YupexJeHHs MpelocTaBiIsieT pabOTHUKY OT/AeNa KaJpoB Y UperKIeHUs
JIOCTOBEpHBIE CBeIeHNs 0 ceOe. PaOOTHHK oTAENa KaApoB YUpeKACHUS IPOBEPIET
JIOCTOBEPHOCTb CBEJICHHUH, CBEPsisl ITaHHBIC, IIPEIOCTaBICHHbIE PAOOTHUKOM, C UMEIOLIUMUCS Y
pabOTHUKA JOKYMEHTaMHU.

3.2.2. B cootBetrcTBUH cO CT. 86, 1. 14 TK P® B niensix oGecreyeHus mpaB U CBOOO] UeIOBEKa U
rpaxaaHuHa AupeKTop YupexaeHnus (Paboronarens) u ero mpeacTaBUuTen mpu o0padboTKe
MEePCOHAIIBHBIX JIAHHBIX Pa0OTHUKA JOJKHBI COONTIOATh CIEIYIONTHE 001ue TpeOOBaHUS:

3.2.2.1. O6paboTka MEePCOHATBHBIX TAHHBIX MOXET OCYIIECTBIISITHCS UCKIIOUUTEIFHO B IENSIX
obecrnieueHns cOOTIOIEHUS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBUS
paboTHHKAM B TPYIOYCTPONCTBE, OOYUCHUH U TIPOJABMIKEHUH TIO CITyk0e, 0OecTieueHust TINYHOM
0e30MacHOCTH paOOTHUKOB, KOHTPOJISl KOJIMYECTBA U KAUECTBA BBIMOIHIEMON pabOThI U
obecrieueHust COXpaHHOCTU UMyIecTBal7].

3.2.2.2. Ilpu onpeenieHnn 00beMa U CojiepKaHusi, 00padaThIBAEMbIX MEPCOHANTBHBIX JAHHBIX
Paboronarens nomxen pykoBozacTBoBaTbes Koncrurynueit Poccuiickoit ®denepaunu, TpyaoBeim
kozaexcoM Poccuiickoit @enepanuu 1 UHBIMH QeiepalbHBIMU 3aKOHaMH| 8 ].

3.2.2.3. Ilpu npuHATHM pelIeHnH, 3aTparuBaroLMX HHTEpeckl paboTHUKaA, PaboTonaTens He
UMEET NpaBa OCHOBHIBAThCS Ha MEPCOHANBHBIX JaHHBIX PAOOTHUKA, OJTY4YECHHBIX
UCKJIIOYUTENFHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHONW 00pabOTKU MIIH AJIEKTPOHHOTO
nosy4yeHus[9].

3.2.2.4. 3ammTa nepcoHaIbHBIX JAHHBIX pAOOTHHUKA OT HEMPABOMEPHOTO UX MCIIOIB30BaHUS WIN
yTpatsl obecnieunBaeTcst PaboronaTenem 3a c4eT €ero cpesicTB B MOPSJIKE, YCTAHOBIEHHOM
denepanbHbIM 3aKk0HOM[ 10].

3.2.2.5. PaOOTHUKY U UX PEJCTABUTEINN JOJKHBI ObITh 03HAKOMJICHBI ITOJT PACIIHCKY C
JOKYMEHTaMH Y UpexkIeHUs, yCTaHaBIUBAIOLUIMMHU MOPSAA0K 00pabOTKH NEPCOHAIBHBIX TaHHBIX
pabOTHHUKOB, a TaKKe 00 UX MpaBax U 00SA3aHHOCTAX B 3ToH obmactu[11].



3.2.2.6. Bo Bcex cimyyasix oTka3 paOOTHHKA OT CBOUX IIPaB HAa COXPAHEHUE U 3aLUTY TaiHBI
HeaencTBuTeneH[12].

IV. Ilepenaya u XxpaHeHue NMEePCOHAIbHBIX JAHHBIX

4.1. Ilpu nepeaaye NepcoHATbHBIX JaHHBIX paboTHUKA PaboTOmaTeh TOIDKEH COOIIOAATh
cnenyromue Tpedoanwus[ 13]:

4.1.1. He cooOmate nepcoHanbHble JaHHbIE pa0OTHUKA TPEThEH CTOpPOHE O€3 MUCEMEHHOTO
cornacusi paboTHHUKA, 32 HCKIIIOYEHHEM CIIy4aeB, KOTrqa 3T0 He00X0IMMO B LEIISX
MIPEIYTPEKACHUS YTPO3bI )KU3HU U 3JI0POBBIO pAOOTHUKA, a TAK)KE B CIIYYasiX, yCTAHOBIICHHBIX
(eneparbHBIM 3aKOHOM.

4.1.2. He coobmiaTh nepcoHanbHble JaHHBIE pa0OTHHKA B KOMMEPUYECKHX IENIIX 0e3 ero
NUCbMEHHOTO cornacusi. O0paboTKa MepcoOHATBHBIX JaHHBIX PAOOTHUKOB B IEJSX MPOBIKEHUS
TOBapOB, pabOT, yCIYT Ha PHIHKE IyTEM OCYIIECTBICHUS MPSMBIX KOHTAKTOB C MOTEHIIMATBLHBIM
NOTPEOUTETIEM C ITOMOLIBIO CPEJICTB CBSA3H JOIYCKAETCS TOJIBKO C €r0 MPEIBAPUTEILHOTO
corjacusi.

4.1.3. IlpenynpenuTs UL, MOJYyYUBIINX [IEPCOHATIBHBIE JTaHHBIE pAOOTHHUKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh MCIIOJIB30BAHBI JIUIIb B IEJSX, IJIs1 KOTOPBIX OHH COOOIIEHBI, H TPeOOBATh
OT ATUX JIUI] TOATBEPXKAECHUS TOT0, YTO 3TO MPABUIIO cOOII0IeHO. JIua, noiay4uBime
[IEPCOHAIbHBIE IaHHbIE pa0OTHUKA, 00513aHbI COOJIIO/IaTh PEXUM CEKPETHOCTH
(xoH¢puaeHumansHocTH). JlanHoe IlonoxeHne He pacpocTpaHseTcs Ha 0OMEH MepCOHAIbHBIMU
JAHHBIMU PAaOOTHUKOB B MOPSIZIKE, YCTAHOBICHHOM (eiepalibHbIMU 3aKOHAMHU.

4.1.4. OcyiecTBIsATh Nepeaady NePCOHATBHBIX TAHHBIX pAOOTHUKOB B TIpeiesiaX YUpexIeHus B
COOTBETCTBUU € HACTOSAIIMM [lomoxeHueM.

4.1.5. PaspemaTL AOCTYII K IIEPCOHAJIBHBIM TaHHBIM pa6OTHI/IKOB TOJBKO CIICIHUAJIBHO
YIOJHOMOYCHHBIM JIMIAM, ITPHU 9TOM YKa3aHHBIC JIM]a JOJIPKHBI UMETH IIPaBo IMOJIy4aTh TOJIBKO
TC ICPCOHAJIbHBIC JTaHHBIC pa6OTHI/IKa, KOTOPBIC HGO6XO)II/IM]':>I JJIA BBITTOJTHCHUH A KOHerTHOP’I

(GYHKIIH.

4.1.6. He 3ampammBaTh HH()OPMAIUIO O COCTOSIHUU 3/I0POBBSI paOOTHHKA, 32 HCKIIOUYEHUEM TEX
CBEJICHHI, KOTOPBbIE OTHOCSATCS K BOIPOCY O BO3MOXXHOCTH BBIMOJTHEHHSI pAOOTHUKOM TPYI0BOU

GyHKIHIH.

4.1.7. llepenaBath nepcoHaIbHbIC TaHHBIE PAOOTHUKA MPEJCTABUTEISIM PAOOTHUKOB B TIOPSJIKE,
YCTaHOBJIEHHOM TpynoBbIM KoAekcoM Pocculickont denepanuu, U OrpaHUIUuBaTh 3Ty
WH(OpMAIHIO TOIBKO TEMHU NIEPCOHATBLHBIMU JAaHHBIMHA PAOOTHHKA, KOTOPHIE HEOOXOIUMBI JJIS
BBITIOJTHEHUS YKa3aHHBIMU TMPEJCTABUTENSIMHU UX (QYHKITUH.

4.2. XpaHeHue 1 UCII0JIb30BaHNE TIEPCOHAIBHBIX JaHHBIX paOOTHUKOB[14]:

4.2.1. IlepcoHanbHbIe JTaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHTCS B OT/AEIE KaJIpOB.
4.2.2. TlepcoHanbHbIE TaHHBIE PAOOTHUKOB MOTYT OBITh MOJYyYEHBI, TPOXOAUTH JaTbHEUIIYIO
00paboTKy U nepeiaBaThCsl Ha XpaHeHHE Kak Ha OyMa)KHBIX HOCUTENSIX, TaK U B 3JIEKTPOHHOM

BUJIE — JIOKAJIbHOM KOMIIBIOTEPHOM CETH U KOMIbIOTEPHOM nporpamme «1C: 3apmiata u
KaJpbD».



4.3. Ilpu momy4eHu  epCOHATBHBIX JaHHBIX HE OT paOOTHHKA (32 HCKITIOUCHNEM CITy4aeB, €CIIH
IIEpCOHAJIbHBIE JaHHBIC OBUIN MPEIOCTABICHBI PaOOTOJATEIII0 HA OCHOBAaHUHU (heIepaIbHOTO
3aKOHA WJIM €CJIU NIEPCOHANIBHBIC JAHHBIE SIBISIOTCS OOIEI0CTYITHBIME) paboToRaTeNb 10
Hayana 00pabOTKM TaKUX NEPCOHANBHBIX JaHHBIX 00s3aH MPEJOCTaBUTh PAOOTHUKY
CIIeAYIONTYI0 HH(pOpMAIHIO:

— HauMeHoBaHue (pamuins, UMs, OTYECTBO) U apec orepaTopa Uik ero npeACcTaBUTEIs;

— 11e51b 00pabOTKM MEPCOHANIBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— IIpeAnojaraeéMble MoJIb30BaTEIN IEPCOHAIBHBIX JaHHBIX;

— yCTaHOBJIEHHbIE HacTOSIIUM DeiepallbHBIM 3aKOHOM IpaBa CyObeKTa MePCOHATbHBIX TAHHBIX.
V. JlocTynl K NepCOHAIBHBIM JAHHBIM PA0OTHHKOB

5.1. [IpaBo pocTyna K mepcoOHaTbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— IUPEKTOp YUpPEKICHUS;

— 3aMeCTHUTENU JUupeKkTopa o YBP

— CeKpeTapb-MalIMHUCTKA, OCYLIECTBIISIOMAas 0pOpMIICHHE JOKYMEHTOB MpU IpUeMe Ha
pabory;

— COTPYIHHUKHU OyXranTepuu;

— HaYaJIbHUK XO3SIMCTBEHHOTO oTaena (MH(popMarms 0 GaKTHICCKOM MECTE TPOKUBAHUS U
KOHTaKTHBIE Tene(pOHbI paOOTHUKOB);

5.2. PaGoTHUK YupexJeHUs HMeeT MpaBo:

5.2.1. Iloxy4aTs 1OCTYN K CBOMM II€PCOHAIBHBIM JAHHBIM M O3HAKOMJIEHHE C HUMH, BKIKOYAs]
paBo Ha 0€3BO3ME3THOE MOJIyUYEHUE KOMUIM JII000M 3anucu, coaepKaliel nepcoHalIbHbIE
JaHHbIe paOOTHUKA.

5.2.2. Tpe6OBaTL oT Pa6OTO)IaTeJIH YTOUYHCHU A, UCKITFOUCHUS W UCIIPABJIICHUS HCIIOJIHBIX,
HEBCPHBIX, YCTAPCBIINX, HEAOCTOBCPHLIX, HC3AKOHHO IMOJTYYCHHBIX UJIU HE ABJIATONINX
HCO6XO,I[I/IMI>IMI/I JJIsA Pa6OTO,Z[aTeJIH NEPCOHAJIbHBIX JAHHBIX.

5.2.3. Ilonygats ot PaboTonarens

— CBEJICHMS O JIUIIaX, KOTOPbIE MMEIOT JAOCTYI K MePCOHATBHBIM JJaHHBIM HJIM KOTOPBIM MOXKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI,

— nepeueHb 00padaThIBa€MBbIX NEPCOHATBHBIX JAaHHBIX U UCTOYHHK UX MOJy4EHHS;

— CpPOKH 00pabOTKH MEPCOHATBHBIX JAaHHBIX, B TOM YHCIIE CPOKH UX XPAHEHUS;

— CBEJICHHS O TOM, KaKHe I0pUINYECKUe MOCIEACTBUS TSl CyOBbEeKTa MePCOHATBHBIX JaHHBIX
MOJKET TOBJIeYb 32 cOO0M 00paboTKa ero NepCcoOHaNbHbIX JAHHBIX

5.2.3. TpeboBatb usBemienus Paborogarenem Becex Jinil, KOTOPBIM paHee ObLIN COOOIEHBI
HEBEpHBIE WJIM HETIOJIHbIE TIEPCOHANIbHBIE JaHHbIE, 000 BCEX MPOM3BEIECHHBIX B HUX
HUCKIIIOYCHHUAX, UCIIPABJICHUAX WM JOIMOJTHCHHUAX.

O0>xaI0BaTh B YIIOJTHOMOYCHHBIN OpPraH 110 3allUTe MpaB CyObEKTOB MEPCOHATBHBIX JTAHHBIX
WIH B Cy/IeOHOM TMOPSIKE HEMPaBOMEpHbIE AeicTBUS UK Oe3neiicTBust PaboTonarens mpu
00paboTKe M 3alTUTe €ro MEPCOHATBHBIX TaHHBIX.



5.3. KonmupoBath u Jie71aTh BBITUCKH MTEPCOHAIBHBIX TAHHBIX PaOOTHUKA pa3periacTcs
HUCKIIIOYUTCIBHO B CJIy)Ke6HLIX neAax ¢ MMCbMCHHOT'O pa3spCUICHUA HaYaJIbHUKA OTACIIa KaApPOB.

5.4. lepenaya uaGOpMAIIK TPEThEH CTOPOHE BO3ZMOKHA TOJIBKO MTPH MHCEMEHHOM COTJIACHH
PaOOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PEeryJIUPYIOIIHUX 00padoTKY U 3aALIUTY
NMEePCOHATBbHBIX JIAHHBIX

6.1. PaGoTHukM YupexeHus, BAHOBHBIC B HAPYLICHUH HOPM, PETYJIHUPYIOLINX TOJTy4YeHHUE,
00paboTKY U 3alMTY MEPCOHATBHBIX JaHHBIX PA0OOTHHKA, HECYT TUCHUITIIMHAPHYIO
aJIMUHUCTPATUBHYIO, I'PAKJAHCKO-IIPAaBOBYIO MJIM YI'OJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH
¢ enepanbHBIMU 3aKOHAMH.

6.2 lupexTop YupexxaeHus 3a HapyllleHue HOPM, PEryIHPYIOIIUX NoTydeHue, 00paboTKy U
3alIUTY MEPCOHATBLHBIX TAaHHBIX PA0OTHUKA, HECET a/IMUHUCTPATHBHYIO OTBETCTBEHHOCTh
cornacHo cT. 5.27 u 5.39 Koaekca 00 aaMUHUCTpATUBHBIX MpaBOHapyIeHusx Poccuiickoit
Deneparum, a TAkKe BO3MENIaeT padOTHUKY yIepO, MPUYNHEHHBIA HETIPAaBOMEPHBIM
UCIIOJIb30BaHNEM MH(POpMAINH, COIepKallell epCOHANbHBIE JaHHbIE PA0OTHHKA.



dopwma 3asiBJICHUS
0 coryiacuu paboOTHHKA
Ha 00pabOTKY MEPCOHATBHBIX TAHHBIX

3asaBJICHHUC.

He Bo3paxato mpotus (momydeHus/ coodmenus) Bamu cBeneHuii 000 MHE, coepKammux
nepeyeHb NepCOHAIBHBIX TAaHHBIX (YKa3aTh, OTKY/la MOTYT OBITh IIOJIyYCHBI U Ky/a epeiaHbl
NepCOHANbHbIE JAaHHBIC) C LENbI0 (yKa3aTh 1esIb 00padOTKM MEPCOHANBHBIX JIaHHBIX) B (hopme
( AOKyMEHTAIbHOM, 3JIEKTPOHHOM, YCTHOW B Te4eHHe ( yKa3aTh CPOK COTIIACHUS).

Hacrosimiee 3asBieHne MOKeT ObITh OTO3BaHO MHOIO B TUCBMEHHOMU (hopme.

dopMa 3as1BIECHUSA O COIVIACHH
pabOTHHKA Ha MOJyYCHHE
MIEPCOHAIBHBIX JAHHBIX OT TPETHUX JIHII
3asBIICHHE.
He Bo3paxkato mpotus (nonydeHus/ cooduenus) Bamu cBenenuit 060 MHe, cofepKaiinx

NEPCUCHb NCPCOHAIBHBIX JAHHBIX O COCTOAHHHU MOCTO 310POBbs C LCJIBIO PCIICHUA BOIIPOCa O
noz[60pe MHC pa6OTBI, HC HpOTHBOHOK@B&HHOﬁ 10 COCTOAHHUIO 310POBbA B ,HOKYMCHTaHBHOﬁ

ﬁcipgsﬁepaanHﬁ 3aKkoH oT 27 utonst 2006 1. Ne 152-®3 «O nepcoHanbHBIX JaHHBIX»: TaBa 1,
E;] EISG,I[CPEUILHHI\;I 3akoH 0T 27.07.2006 Ne149-03 «O6 nndopmanuu, "HGOPMAITUOHHBIX
TEXHOJIOTHSX U O 3a1uTe HHGOpMAaIuny, CT. 2.

[3] B 3akoHOaTENHEHO OMPEIEICHHBIX CIYYasiX MOKET MpeyCMaTpUBaTHCS HEOOXOAUMOCTh
MIPEABSIBICHUS TIPU 3aKIIOUYEHUN TPYTOBOTO JIOTOBOPA JOTOTHUTEIBHBIX JOKYMEHTOB.

[4] TK PO, . 14, ct. 86, 1. 3.

[5] TK PO, rn. 14, cT. 86, 11. 4.

[6] TK PO, 1. 14, cT. 86, 1. 5.

[7] TK PO, ra. 14, cT1. 86, 1. 1.

[8] TK PD, ra. 14, cT. 86, 1. 2.

[9] TK PO, ra. 14, cT. 86, 11. 6.
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[12] TK P®, rn. 14, cT. 86, 1. 9.
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[14] TK P®, . 14, cr. 87.



[15] dara mpocTaBisieTcss pabOTHHKOM COOCTBEHHOPYYHO.
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